
TO: Program Directors
Local Offices Managers

FROM: Bruce Kimery, Deputy Commissioner/Controller
Finance and Administration

DATE: June 27, 2002

SUBJECT: DWD Communication 2001-41
Replacement Pitney Bowes Meters

RE: All funding Sources Administered by DWD

Purpose:  To provide information and procedures for replacement of Pitney Bowes
Mailing Machines in Field Offices.

Rescission: DWD Communication 99-2

Content:  The attached listing indicates each field office and the model of new postage
equipment to be received from Pitney Bowes sometime on or after June 30,  2002.  Some
offices will receive different models from their current models based upon need and
actual postage volumes.

Use of the Pitney Bowes mail meters apply to all programs administered by DWD,
LVER, DVOP, Wagner-Peyser, Wagner-Peyser 7B, Unemployment Insurance, Cost
Center Overhead, TAA, and WOTC.   The WSAs will provide postage for all their
programs.

The existing meters will be installed in the new mail machines.  All outgoing mail must
be categorized by funding source.  For example, all Wagner/Peyser mail should be
metered at one time, and the dollar amount documented; all Unemployment Insurance
mail metered at one time, and the dollar amount documented; and all Veteran mail
metered at once, and dollar amount documented.

An electronic Xcel spreadsheet will be sent to the local office contacts to be used when
reporting monthly postage costs.   Attached is a sample of the format to be used.  USE
THIS FORMAT ONLY; DO NOT CREATE A DIFFERENT FORMAT.  Contact John
McLane at (317) 232-1819 if you do not receive the electronic spreadsheet.   This
monthly report is due in Federal Accounting Section, Room 307, the first working day
after the prior month.
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The mail meters have the capability of adding monies to the meters by Postage by Phone.
The U. S. Department of Labor, through its OMAS program, directly pays the U. S.
Postal Service for our postage.  When the dollar amounts decrease and additional monies
are needed, between the hours of 8:00 a.m. – 8:00 p.m. (ET), Monday through Friday,
call 1-800-872-7678, ask for customer assistance.  When calling be prepared to provide
the Master Account Number, 60071404, and the model and serial number of the mail
meter.   

PLEASE NOTE    Effective October 2003 the US Department of Labor will discontinue
use of OMAS and change to an alternative payment method.   Offices should not keep in
excess of three months worth of postage on meters in anticipation of this change in
procedure.   Information will be forthcoming based on guidance from the Department of
Labor. 

The mail meters require the following supplies: ink cartridges, ink, self-adhesive meter
tapes, and Eazy Seal water solution.  All supplies have been included in the contract with
Pitney Bowes.  Call 1-800-522-0020 to order supplies.  When calling, be prepared to
provide the model and serial number of the mail meter.

All Pitney Bowes postage machines have a maintenance agreement that was contracted
with the vendor for all offices.  The maintenance and repair service contract is a full-
service agreement including parts and labor.  Repair service is to be done within six hours
of contact.  Call 1-800-522-0020 in case repair or service is required.  When calling, be
prepared to provide the model and serial number of the mail meter.

Effective Date:  July 1, 2002

Review Date:  July 1, 2004

Action:  Please alert the appropriate staff of the contents of this memorandum.  As the
mailing machines are delivered contact Pitney Bowes at 1-800-522-0020 for set up.  If
you have questions, please contact Darrell Smith, Manager Office Services, at (317) 232-
7351, or Theresa Froelich, Supervisor, Mail Services, at (317) 232-7343.

cc:  Implementation Section
             



PITNEY BOWES METER CODES FOR DWD PROGRAMS

METER
PROGRAM PROJECT NAME PROJECT CODE(S)

CODE 1 LVER 0202
CODE 2 DVOP 0203
CODE 3 Wagner-Peyser 0205, 0207, 0164, 
CODE 4 Unemployment Insurance 0209, 0210, 0213, 0219, 0225
CODE 5 Wagner-Peyser 7B 0249
CODE 6 void
CODE 7 void
CODE 8 Cost Center Overhead 9999
CODE 9 TAA 0170
CODE 10 WOTC 0175

Project Code Definitions:

0202 LVER
0203 DVOP
0205 Employment Services
0207 Trade Program - ES
0164 Labor Certification
0155 State/Local LMI
0209 UI Federal Supplemental Compensation
0210 Unemployment Insurance
0213 Quality Control
0219 Trade Program - UI
0225 Internet
0249 Wagner/Peyser 7B
9999 Cost Center Overhead
0170 Trade Adjustment Act
0175 Work Opportunity Tax Credit



Indiana Department of Workforce Development
Postage Meter & Postage Stamp Form 

Format for Reporting Postage Costs By Programs

Month/Year Prd Project Name Unit Cost

LVER

DVOP

Wagner-Peyser, 7A

Unemployment Insurance

Wagner-Peyser, 7B

Rapid Response

Cost Center Overhead

TAA

WOTC

Monthly Total: $0.00

Local Office Name: 

Print/Type Name:

Signature Date:



PITNEY BOWES FIELD MAIL METER DISTRIBUTION

LOCAL OFFICE                              UI                                                        MODEL

ANDERSON John Phillips E595/5lb.
222 E. 10th St., Ste. Phone: (765) 642-4981
46016-1721 FAX:   (765) 641-6557

AUBURN George Paul E520/5lb.
936 W.15th St. Phone: (260) 925-0124
46706-2031 FAX:   (260) 925-5118

BEDFORD Steve Gault E595/5lb.
918 16th St., Ste.200 Phone: (812) 279-4400
P.O. Box 40 FAX:   (812) 278-9207
47421-0040

BLOOMINGTON Joyce Bailey E595/5lb.
450 Landmark Ave Phone: (812) 331-6000
P.O. Box 3000 FAX:   (812) 331-6010
47402-3000

COLUMBUS Rebecca Stanley E595/5lb.
2320 Midway, Ste. 3 Phone: (812) 376-3351
P.O. Box 3006 FAX:   (812) 372-7626
47202-3006

CONNERSVILLE Lorena Gromer E510/5lb.
200 W. 5th Ave. Phone: (765) 825-3191
47331-1498 FAX:   (765) 825-8659

ELKHART George Lewandowski E595/5lb.
430 Waterfall Dr. Phone: (574) 295-0105
46516-3696 FAX:   (574) 522-3282

EVANSVILLE Tom Horstman U570/5lb.
700 E. Walnut Phone: (812) 424-4473
47713-2561 FAX:   (812) 424-3189

FORT WAYNE Fred Lanahan U570/5lb.
Rudisill Plaza Phone: (219) 745-3555
201 E. Rudisill Blvd FAX:   (219) 745-7757



Suite 202 
46806-1756
LOCAL OFFICE                              UI                                                        MODEL

GARY Jack Wagner E595/5lb.
1776 W. 37th Avenue Phone: (219) 981-1520
46408-2035 FAX:   (219) 884-5148

HAMMOND Mary Ellen Hnatusko E595/5lb.
6431 Columbia Ave. Phone: (219) 933-8332
46320-2747 FAX:   (219) 853-1397

INDPLS./APPELLATE Robert Robisch, Acting Dir. E595/5lb.
Fair Bldg. Phone: (317) 232-7170
311 W. Washington St. FAX:   (317) 233-6508
46204

INDPLS./METRO Norm Houseman E520/5lb.
1635 W. Michigan St. Phone: (317) 264-1313
46222-3899 FAX:   (317) 264-1336

INDPLS./EAST Marti Baker E520/5lb.
2525 N. Shadeland, C-3 Phone: (317) 684-2327
46219-1770 FAX:   (317) 684-2551

INDPLS./WEST Linda Martin E595/5lb.
805 Beachway Dr., Ste. 110 Phone: (317) 684-2514
46224-7785 FAX:   (317) 684-2552

INDPLS./INTERSTATE Shelly Robertson E595/5lb.
Old Trails Bldg., 3rd Floor Phone: (317) 233-9301
309 W. Washington Street FAX:   (317) 233-9326
Ste. 309
46204

INDPLS. REVIEW BD. Susan Kelley E520/5lb.
325 W. Washington St. Phone:  (317) 232-7719
45204

KOKOMO Terry Cavazos E595/5lb.
709 S. Reed Rd. Phone: (765) 459-0571
P.O. Box 1371 FAX:   (765)  457-3144
46903-1371



LOCAL OFFICE                              UI                                                        MODEL

LAFAYETTE Deb Waymire E595/5lb.
2301 Concord Rd. Phone: (765) 474-5411
P.O. Box 5529 FAX:   (765) 474-7036
47903-5529

LAPORTE Peggy Elmore E595/5lb.
Sagamore Center Phone: (219) 362-2175
300 Legacy Plaza W. FAX:   (219) 362-1198
46350-5276

LAWRENCEBURG Cinda Beer E510/5lb.
230 Mary Ave., Ste. 100 Phone: (812) 537-1117
47025 FAX:   (812) 537-4046

LINTON Nancy Karazsia E520/5lb.
1600 N.E. ‘A’ Street Phone: (812) 847-4479
P.O. Box 69 FAX:   (812) 847-2025
47441-0069

LOGANSPORT ReneReshkus E510/5lb.
1805 Smith St., Suite 500 Phone: (574) 722-6652
46947 FAX:   (574) 753-8653

MADISON Lorena Gromer E520/5lb.
620 Green Road Phone: (812) 265-3734
P.O. Box 1078 FAX:   (812) 265-1805
47250-1078

MARION Jean Bade E595/5lb.
850 N. Miller Ave. Phone: (765) 668-8911
46952-5005 FAX:   (765) 662-7499

MUNCIE Alan Johnson
201 E. Charles St., Ste. 100 Phone: (765) 289-1861 E595/5lb.
P.O. Box 1407 FAX:   (765) 741-5856
47308-1407

NEW ALBANY Gary Leavell E595/5lb.
3310 Grant Line Rd., Phone: (812) 948-6102
P.O. Box 1287 FAX:   (812)  948-6118
47151-1287



LOCAL OFFICE                              UI                                                        MODEL

PORTAGE  Al Moody E595/5lb.
6224 Central Avenue Phone: (219) 762-0914
46368 FAX:   (219) 763-3061

RICHMOND Lorena Gromer E595/5lb.
3771 S. ‘A’ St. Phone: (765) 962-8591
47374-6053 FAX:   (765) 966-3431

SHELBYVILLE Connie Narad E595/5lb.
425 E. Washington St., Phone: (317) 392-3251, Ext. 315
46176-1744 FAX:   (317) 392-3419

SOUTH BEND Jean Kosanovich U570/5lb.
203 S. William St. Phone: (574) 233-6175
46601-2500 FAX:   (574) 239-2672

TERRE HAUTE Tim Kelley E595/5lb.
30 N. 8th St. Phone: (812) 234-6602
47807 FAX:   (812) 232-7644

VINCENNES Nancy Davisson E595/5lb.
310 N. 2nd St. Phone: (812) 882-8770
P.O. Box 430 FAX:   (812) 882-4535
47591-0430
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